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Risk Assessment Form 
This form should be completed with a list of hazards that affect the session, and should be written from a coaching perspective, not a venue management perspective.  For each risk assessment there should be associated Emergency Action plan to be used in case a risk occurs.
	Venue:
	Running Track
	Venue Contact Name & Contact Details:
	Duty Manager or Reception Staff

01743 232098

	Address:
(Include postcode)
	Shrewsbury College

London Road

Shrewsbury

SY2 6PR
	
	

	Group:
	SyTri Club Session
	Location of first-aider:
	Coach & Reception Staff

	Date:
	Thursday’s
	Location of Defibrillator
	Reception

	Time:
	1800 – 1900 hrs
	Location of telephone:
	Reception



	Participants:
	Number:
	32 adults, 32 juniors
	Location of toilets:
	Off reception area

	
	Age:
	Adults & Juniors
	Location of changing rooms:
	Off reception area

	
	Ability:
	Mixed
	Location of first-aid kit:
	On track (coach) and Reception

	Lead coach name:
	Adult -  

Junior – 
	Stocked and maintained:
	 FORMCHECKBOX 
 Yes                     FORMCHECKBOX 
 No

	Venue documents read and understood 

(please x appropriate box):
	Normal operating procedures:
 FORMCHECKBOX 
 Yes                                 FORMCHECKBOX 
 No
	Additional notes:
	

	
	Health and safety policy:
 FORMCHECKBOX 
 Yes                                 FORMCHECKBOX 
 No
	Nearest Hospital: Royal Shrewsbury Hospital, Mytton Oak Road, Shrewsbury. 
	

	
	Emergency action plan (EAP):
 FORMCHECKBOX 
 Yes                                 FORMCHECKBOX 
 No
	SY3 8XQ
	


	Name of person conducting risk assessment:
	Signed:
	Date:

	
	
	04/03/2020


Risk Assessment Form 
	Location & Description of Hazard:
	People at Risk:
	Level of Risk (High/Medium/Low):
	Advice Required: (from whom)
	Action(s) to Mitigate/ Remove Risk:
	Person responsible for resolution:
	Residual Risk: After resolution
	Dates Reviewed

	Winter:- Adverse weather conditions such as, thunder storms, heavy rain, ice, snow, extreme cold or fog making track surface  or venue unsafe or participants to be exposed to hypothermia 
	Coaches

Athletes

Parents
	Likelihood: Medium

Impact: High
	No
	· Lead Coach to assess earlier in day predicted weather and consider if session is safe to go ahead in first instance.

· Lead coach to dynamically assess track conditions prior to and during session and to cancel or cease session.

· Start of October athletes to be advised and reminded to wear appropriate clothing in particular to have warm clothing to change into.
	Lead Coach
	Likelihood: Low

Impact: Medium
	04/03/20

	Summer: - Extrreme hot temperatures storm thunder storms leading to sun burn, dehydration or risk to lighting strike.
	Coaches

Athletes

Parents
	Likelihood: Medium

Impact: High
	No
	· Lead Coach to assess earlier in day predicted weather (storms) and consider if session is safe to go ahead in first instance.

· Participants to be advised to have drink bottles with them and to rehydrate during session.

· Participants advised pre session to apply appropriate sun screen. 
	Lead Coach
	Likelihood: Low

Impact: Medium
	04/03/20

	Collisions with other participants
	Athletes
	Likelihood: Medium

Impact: Medium
	No
	· Safety briefing for participants

· Make sure participants are aware of track etiquette and direction – constant reminder to stop and look before crossing track (especially Juniors)

· Appropriate coach:athlete ratio
	Lead Coach
	Likelihood: Low

Impact: Medium
	04/03/20

	Track perimeter – Flood light failure during winter months - trips
	Athletes coaches
	Likelihood: Low

Impact: Low
	No
	· Safety briefing for participants and instruct all to stop what they are doing, stand still and await further instructions. If safe to do so participants to make their way to sign in point of track. If not remedied session to be discontinued.

· Coach and assistants to carry torch or mobile phone with light
	Lead Coach
	Likelihood: Low

Impact: Low
	04/03/20

	Sports centre building and grounds: Juniors being approached by persons intending them harm
	Juniors
	Likelihood: Low

Impact: High
	Yes – ensure Actions to Mitigate are appropriate and in place
	· Ensure parents/guardians are clear they are responsible for safely escorting juniors to and from the run track (not just to the sports centre).

· Introduce protocol of escorting juniors requiring toilet facilities during a session – coaches to ensure safe escort to and from sports centre building, (with care for crossing car park roads especially in the dark winter months), but not enter toilet rooms with juniors. Sports centre staff to be approached if junior is feeling unwell, to ensure coach does not put themselves in a situation alone with a junior.
	Head Coaches / Club Welfare & Safeguarding Officer
	
	04/03/20 

	Junior Rugby coaching taking place in pitch area within the track surround adults not connected to Sytri being in area and within the track circuit area, rugby balls coming the track/rugby players crossing track to retrieve balls possibility of trip hazards/collisions.
	Coaches

Athletes
	Likelihood: High

Impact: Medium
	No
	· Rugby players are juniors; only adults allowed on pitch are rugby club coaches. Parents will be outside track area. Track is within a fenced and gated  area.

· Rugby coaching will commence at 5.30pm, all ball play practice to cease at 6pm.

· Lead coach track to liaise with rugby coach to ensure neither of their participants impact on each other.


	Lead Coach
	Likelihood: Low

Impact: Low
	04/03/20

	Medical conditions

e.g. asthma, diabetes, anaphylaxsis
	Athletes
	Likelihood: Medium

Impact: Medium
	No
	· Before commencing the session all athletes will have completed a pre-session entry form as part of registering for sessions. This will include the person’s name, address, an emergency contact telephone number and information about any medical condition.

· Those with a medical condition (or for juniors, their parents) will inform the session coordinator/coach of the condition and the type and whereabouts of any medication.

· Club members have been informed that individual members remain responsible for self-administering any medication.


	Coaches
	Likelihood: Low

Impact: Medium
	04/03/20


	Insert Diagram(s) of layout of venue with key safety elements marked (this page is intended to be shared between Risk Assessment and EAP):
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